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14 Representative School Spor

Tickets Please !l — paperwork & administration

Transfer of Duty Form

* Details days & dates of State Championship
* Lists number of school days you’re away

* Used for payment of TRS to school

* Confirms that your school releases you

Staff Consent Form

* Permission for name to be in photo & State
Championship program

Mandatory All Staff Training

Risk Assessment (CARA Document)
* For Non-DoE Staff

* Covers from date of Northern trail, to end
of State Championship, includes all training
sessions — (more about training later)

Representative School Sport

QRSS Induction

Certificate of

Completion * Mandatory for all officials REMEMBER
Equella Link: For non-DoE participants. * ALL REQUIRED PAPERWORK emailed to you

EFI Link: For DoE staff to enrol. from Northern Sports Office
* We will also chase you up to return



https://learningplace.eq.edu.au/cx/resources/file/da696287-6ffb-4982-95a5-bc7af4a5a3bd/1/scormcontent/index.html#/
https://learningplace.eq.edu.au/cx/resources/file/da696287-6ffb-4982-95a5-bc7af4a5a3bd/1/scormcontent/index.html#/
https://catalogue.qlearn.eq.edu.au/browse/education-futures-institute/courses/2025-queensland-representative-school-sport-qrss-induction-program

Terms & Conditions of Travel — overarching guidelines
CODE OF CONDUCT- Team Official

As a Team Official:
Abide by the Department’s Code of Conduct at all times.
Adhere to appropriate mandatory reporting requirements.

Ensure that your behaviour at all times, whether at or away from the playing venue, does not

bring the name of “school sport’ into disrepute. Conta ct Wlth Tea m

Show respect and behave in a manner that respects the rights of all others regardless of the * With parents ONLY

medium of c:omr'ﬂuni::ation used, e.g. verbal, physical, digital media such as Twitter, e No chat groups / What's apps etc with
Facebook, email and texts.

) _ _ ) _ students

Provide a safe and supportive sporting and leaming environment.

Initiate and maintain constructive communication and relationships with students and
parents/carers.

Promote the skills of responsible self-management.

Communicate high expectations for individual achievement and behaviour.

Ensure consistency and fairness in implementing the school sport behaviour codes.
Avoid over-playing the talented players. All players need and deserve equitable time.

Develop team respect for the ability of opponents as well as for the judgment of officials and
opposing coaches.

Compliment participants on their efforts.

Condemn unsporting behaviours.

Ensure that your behaviour is consistent with the principles of good sporting behaviour.
Refrain from criticism of, or reaction to, the umpires/referee’s judgment and decision.

Maintain a standard of dress appropriate to the presentation of the team.

Refrain from over-zealous coaching from the side-line.

Smoking, drinking of alcoholic beverages or the use of any illegal substances is strictly
forbidden while in the direct supervision of students.

Breach of the Code by Team Officials

Queensland School Sport (Q55) and event organisers may deal immediately with any
breaches of this code by warning offenders about their conduct, asking offenders to
leave venues, and calling police to intervene where necessary. The Department,
through Queensland School Sport (2SS). is responsible for imposing any longer term
consequences such as written warnings, or barring attendance at future events for a
period or indefinitely. This may include QSS providing a report to your school principal
or immediate supervisor, and you may be subject to discipline in accordance with the
Education {General Provisions) Act 2006 (EGPA). Staff will be afforded natural justice
in respect of breaches of this code and for any discipline under the EGPA.




STUDENT PROTECTION

Regardless of your role with the Northern Team, at all times you are an educator. If during the course of your duties you suspect that
one of the players in your team is at risk of harm you MUST follow the flow chart below IMMEDIATELY.

NORTHERN REGION SCHOOL SPORT: STUDENT PROTECTION GUIDELINES

The immediate safety of a student is the foremost consideration. In the case of an emergency or where there is a concern that a child could be at immediate risk of

harm, consider what actions may be necessary to protect the child. This could indude calling Child Safety or police, or calling 000. Regardless of your role with the
MNorthern Team, at all times you are an educator. If during the course of your duties you suspect that one of the players in your team is at risk of harm you
follow the flow chart below

= A Regional team official / Convenor becomas aware or reasonably suspacts the sexual
abuse or likely sexual abuse of a child under 18yrs old OR

« forms reasonable suspicion that a child is suffering or is at risk of suffering significant

suspicion harm* and may not have a parent able and willing to protect them

« Regional team official consults with their RSSO or the host RS50 Brook Wilson 0472 862 798

~N

Northern RSSO:

|f yvou suspect sexual abuse or likely sexual abuse, you must immediately report this to police in writing. If for any
reason there could be a delay in providing a written report to police, call Policelink on 131 444 and let them know a
report will be progressed in writing ASAP_ If this is done, make sure you make notes of this.

*For cases of significant harm, Regional team official or RS50 to consult the online Queensland Child Protection
Guide at https,//www_communities. gid gov.ou/ to determine if a report to Child Safety is required

*R550 to consult with the Principal Advisor or Director of Regional Services (DRS)

Principal Advisor

A

Student Protection

North Queensland Region:
* Report suspicions of sexual abuse or likely sexual abuse immediately to the QPS5 (see above) as per Education B!

(General Provisions) Act 2006 Terese Manoff 0491 225 698
+For cases of significant harm, if the threshold for reporting to Child Safety has besn met, Regional team official or
RS5O commences a Child Protection Report using the Department of Communities, Child Safety and Disablility
Services website https://secure. communities.gld.gov.au/chir/home/ChildSafety
* If child is experiencing harm, contact Regional Intake Services 1300 704 514 (Townsville) Director Regional Services:

* RS50 to contact the student’s principal
Raelee Dean 0427 372 661

™
« Regional team official to continue to monitor and support the student while at the State Championship
= Regional team official to provide all notes to the RSSO for secure storage

» Regional team official / RS50 to collaborate with Child Safety, OPS and other agencies as per the Student
Protection Procedure

*Harm can be caused by physical, psychological or emotional abuse or neglect, sexual abuse or exploitation.
You must take action — refer to the (DET employees) for more information




INJURIES / INCIDENT REPORTS

MyHR WHS: Health and Safety Incident
Data Collection Form

INJURY REPORT

* Whilst every care is taken to minimise injuries and accidents during
participation in the representative school sport program, they still may
occur.

* Officials must complete an accident report using the MyHR WHS -
Health & Safety Incident Data Collection Form. This must be forwarded
to the Northern School Sport Office as soon as possible.

* Our office will forward onto student’s school

Quesnsand Government

Form 1: QRSS Concussion Referral and

Return Form

CONCUSSION

* Unlikely during training "

* Suspected Concussion Referral must  |uyge iz.;:,,”i:mmw i
accompany Injury Report

s oot

a0 supere  potenta neas ety o conussion

Nojthern Region School Sport 7 ‘Q@
Incident Report %@

INCIDENT REPORT SHEET

INCIDENT REPORT

* Anincident occurs when there has A
been a breach of the Code of
nnnnnnnn Conduct (ie. Parent issues). REMEMBER

* These forms available on Northern Website

* Will be emailed to you prior to your
respective Northern Trial
e —— ¢ These will be provided for you at State
Championships
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CONCUSSION

Queensland Government

CRT6™ @ Form 1: QRSS Concussion Referral and

Concussion Recognition Tool

T i ety Conmumion n Colie, Adcescnts ard Al Return Form

Privacy Statement

o Sspanen o St 002 e s o ot r 9 pupose o eI w1
e e S e S S (L)oo L 0 TS e 3 M Sonegs

oo A 350 o e P oty 1 o eSS Py e 503 PSP ST 3
U GHiad B 2 TR G 4 o 468 O RS Qe o APGrBe ) s
e mom:

PRt Name of student Date o birtn
———
i
(select one option) ‘ 2
<El ER FRA B 0 chrerved
= e m—— B 1 Disorientation [1Headache [ Fatigue.
CO ncuss | on [E—— 0 sensovey o e [T—

=

Recognition Tool
e [roe
Signature: [ oate:
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Form 4: MyHR WHS: Health and Safety
Incident
Data Collection Form

When to use this form

. any form 0 cormplee. 1 1 be used 0 gather
e NyiR U R WS for

ecording healtn, safty 3nd wellbeing ncidents.

R ) Email:

© for vitors o saniastors

Y — brook.wilson@qged.qgld.gov.au
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How to use this form

1. This cover page s for information and advce
2

2 Pages
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CONCUSSION - Part 2

Queensland Government

Referral Form

Form 2: QRSS Alternative Diagnosis ALTE R NATIVE DlAG N OS I S ( FO R M 2)

Included in Concussion Pack

* If player with suspected concussion receives clearance from a Medical
Specialist (Doctor only — not physio, chiro, spiritual healer). The Doctor
will complete this.

* Completion of Form 2 allows the student to return to play.

* If the parent/guardian of this student wishes their child to return to
play they must complete Form 3

* As with the other paperwork, this needs to be emailed to Northern

gl:m Sport Office as soon as practically possible.

* NOTES;

* Due to Regional Trials (RT) occurring over 1 day, it is virtually
impossible for this to occur at a RT.

* [f this were to happen it is likely to be at a State Championship event,
if this is the case, this process would be done in conjunction with the

FORM 3: QRSS CONFIRMATION OF host RSSO as well as the Northern Sport Office — who would be made

RETURN TO EVENT CLEARANCE aware Ofthe Situation.

DELIVERING
FORQUEENSLAND
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Food for Thought

* |nsituations where the parent wants their child to return to play,
please consult with the child. THEY are the best person to know if
they are comfortable resuming play.

iraning scoutes.
[Signturs lock — To bs compietsd by QRS S OMEE!
‘Winasasa by (e ‘aRss omeis Ro:

signature: oate:

Daio ang fims provised o parenicarer:




NORTHERN TRIALS — Absent Competitor

Northern School Sport policy states that students must participate Northern Region School Sport

in the Northern Trial to be eligible for selection. Absentee Application for Exemption
ae : the commencement of the compet _
Students can request an exemption from trial. Horthem Region 5 C NRSS Record Management
The grounds for exemption: i e NS i Gecumariston. for amoe & i ot 1 you e sk ot |
1. Medical (medical certificate must be supplied) Forward your completed applcation to Brook Wilson, Regional School Sport Offcer,
braok.wilzon@ard.ald.aoy.an prior to the trial sfarfing.
2. Competing at higher level sport / another Northern
School Sport trial. ekl
3. Competing with another QRSS / National team. _ w
4. Bereavement or compassionate reasons _

Absentee Application for Exemption forms can be obtained from
the Northern School Sport Office. Where possible exemption
should be sought 24hrs before the trial. S——
Northern School Sport is 100% committed to selecting the best
students available. We are also 100% committed to maintaining the
integrity of the Northern School Sport program.

Student’'s
Declaration

| am aware that:

ISCHOOL\\

Resume of past performance / results in the last 12 months may be submitted to support application.




TRAINING PROGRAM

» To adequately prepare for the State Championships Northern teams will require
training. It is an expectation that Northern Teams have a minimum of 2 to 3 training
sessions.

» This does not apply to all teams. Some teams (swimming, golf, cross country) have NO training
sessions, other teams have upwards of 5 sessions.

» Within a couple of days of the Northern Trial you will be sent a training overview to
complete.

» Requires Principal’s signature.

» Completion of this advises your Principal of what you are doing. It also provides a level
of cover if you were to injure yourself at one of these training sessions.

» The timing of the training sessions must be inclusive of all players. Please be
mindful that you may have players that are travelling. This may rule out after
school training sessions.

» ldeally, 1+ x training sessions after team levy payment is due (helps with uniform
distribution).

» ALL team officials are to complete this document and return to Northern Sports Office
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Representative School Sport

SECTION 2B: TRANSFER OF DUTY - Training detalls
{To be completed by Official after Regional Trials)

Name:l—| School:

SportTeam[ |

Training Details

Evert Training days | Times | Detals [ TRS provided | THS avalaoie hrough

cesals | anddates (YesMoMiA) | (Reglon/ORSS/Sport

Execuivel no
| | =
= = =
&4 = =
= = ]
4 - |
= K =
= 5 =
= 5 =
-] =l =]
= | =~
= L=l K
Slgnature Date

Whilst best practice s to se2k principal approval for Transfer of Duty once, there may be Instances
when training sessions are unknown and requine adotional principal approval once confimed.

Complete this section and submit to your schood principal once training sessions are confimed. If
this occurs after Transfer of Duty principal approval has been obtained, you are required to seek
addttional principal approval, requesting the principal to sign this section, and submit to the

resgonsile oMcar at that level of the pathway.

[
? Queensland

Government




Official’s Allowances & Expenses

Whilst away with a Northern School Sport team you are paid an allowance in accordance with the Public Service Allowance Award.
You are paid at the following rate;

Officials allowances are processed through the Expense Me Pro(State Schools) or GPEV system (Non-State Schools).

Team Officials will be sent instructions on how to claim (same process as 2024)

» Claim can only be made after your event ...... (sorry), do claim at airport, whilst awaiting flight.

» You will receive payment through electronic transfer

» There is no need to keep receipts for this allowance, you are free to spend as you wish.

Team Incidental Expenses

Whilst away with your team, you may incur incidental expenses.
Process for reimbursement;

» Keep receipts
» Follow instructions to upload onto Expense Me Pro
» Reimbursement is processed with Official’s Allowance

Allowable Expenses;
= fuel for hire car
= team sustenance (within reason),
= Airport Parking — must be pre-booked

Non-Allowable Expenses;
= Food for team BBQs
= Team Dinners
= Taxi fares



Every decision we make, at Northern School Sport,
is driven by providing the best outcome for our
students.

Thank you for being part of this and for providing our students with this

opportunity.
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Northern Strong Since 1979
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