
Acknowledgement of Country



Tickets Please !! – paperwork & administration

Transfer of Duty Form
• Details days & dates of State Championship
• Lists number of school days you’re away
• Used for payment of TRS to school
• Confirms that your school releases you

Staff Consent Form
• Permission for name to be in photo & State 

Championship program

Mandatory All Staff Training
• For Non-DoE Staff

Risk Assessment (CARA Document)
• Covers from date of Northern trail, to end 

of State Championship, includes all training 
sessions – (more about training later)

QRSS Induction
• Mandatory for all officials
Equella Link: For non-DoE participants.
EFI Link: For DoE staff to enrol.

REMEMBER
• ALL REQUIRED PAPERWORK emailed to you 

from Northern Sports Office
• We will also chase you up to return

https://learningplace.eq.edu.au/cx/resources/file/da696287-6ffb-4982-95a5-bc7af4a5a3bd/1/scormcontent/index.html#/
https://learningplace.eq.edu.au/cx/resources/file/da696287-6ffb-4982-95a5-bc7af4a5a3bd/1/scormcontent/index.html#/
https://catalogue.qlearn.eq.edu.au/browse/education-futures-institute/courses/2025-queensland-representative-school-sport-qrss-induction-program


Terms & Conditions of Travel – overarching guidelines
CODE OF CONDUCT– Team Official

Contact with Team
• With parents ONLY
• No chat groups / What's apps etc with 

students



STUDENT PROTECTION
Regardless of your role with the Northern Team, at all times you are an educator. If during the course of your duties you suspect that 

one of the players in your team is at risk of harm you MUST follow the flow chart below IMMEDIATELY.



INJURIES / INCIDENT REPORTS

INJURY REPORT
• Whilst every care is taken to minimise injuries and accidents during 

participation in the representative school sport program, they still may 
occur. 

• Officials must complete an accident report using the MyHR WHS - 
Health & Safety Incident Data Collection Form. This must be forwarded 
to the Northern School Sport Office as soon as possible.

• Our office will forward onto student’s school

CONCUSSION
• Unlikely during training
• Suspected Concussion Referral must 

accompany Injury Report

INCIDENT REPORT
• An incident occurs when there has 

been a breach of the Code of 
Conduct (ie. Parent issues). REMEMBER

• These forms available on Northern Website
• Will be emailed to you prior to your 

respective Northern Trial
• These will be provided for you at State 

Championships



CONCUSSION

Concussion 
Recognition Tool

Take Photo – 
Form 1

Email: 
brook.wilson@qed.qld.gov.au



CONCUSSION -  Part 2
ALTERNATIVE DIAGNOSIS (FORM2)
• Included in Concussion Pack
• If player with suspected concussion receives clearance from a Medical 

Specialist (Doctor only – not physio, chiro, spiritual healer). The Doctor 
will complete this.

• Completion of Form 2 allows the student to return to play.
• If the parent/guardian of this student wishes their child to return to 

play they must complete Form 3
• As with the other paperwork, this needs to be emailed to Northern 

Sport Office as soon as practically possible.

• NOTES;
• Due to Regional Trials (RT) occurring over 1 day, it is virtually 

impossible for this to occur at a RT.
• If this were to happen it is likely to be at a State Championship event, 

if this is the case, this process would be done in conjunction with the 
host RSSO as well as the Northern Sport Office – who would be made 
aware of the situation.

Food for Thought
• In situations where the parent wants their child to return to play, 

please consult with the child. THEY are the best person to know if 
they are comfortable resuming play.



NORTHERN TRIALS – Absent Competitor

Northern School Sport policy states that students must participate 
in the Northern Trial to be eligible for selection.

Students can request an exemption from trial.
The grounds for exemption:

1. Medical (medical certificate must be supplied)
2. Competing at higher level sport / another Northern 

   School Sport trial.
3. Competing with another QRSS / National team.
4. Bereavement or compassionate reasons

Absentee Application for Exemption forms can be obtained from 
the Northern School Sport Office. Where possible exemption
should be sought 24hrs before the trial.

Northern School Sport is 100% committed to selecting the best 
students available. We are also 100% committed to maintaining the 
integrity of the Northern School Sport program.



STOP 3 –Northern Trials  State Championships

TRAINING PROGRAM
 To adequately prepare for the State Championships Northern teams will require 

training. It is an expectation that Northern Teams have a minimum of 2 to 3 training 
sessions.

 This does not apply to all teams. Some teams (swimming, golf, cross country) have NO training 
sessions, other teams have upwards of 5 sessions.

 Within a couple of days of the Northern Trial you will be sent a training overview to 
complete.

 Requires Principal’s signature.

 Completion of this advises your Principal of what you are doing. It also provides a level 
of cover if you were to injure yourself at one of these training sessions.

 The timing of the training sessions must be inclusive of all players. Please be
     mindful that you may have players that are travelling. This may rule out after 
     school training sessions.

 Ideally, 1+ x training sessions after team levy payment is due (helps with uniform 
distribution).

 ALL team officials are to complete this document and return to Northern Sports Office



Official’s Allowances & Expenses
Whilst away with a Northern School Sport team you are paid an allowance in accordance with the Public Service Allowance Award. 
You are paid at the following rate;

                         

Officials allowances are processed through the Expense Me Pro(State Schools) or GPEV system (Non-State Schools). 

Team Officials will be sent instructions on how to claim (same process as 2024)

 Claim can only be made after your event …… (sorry), do claim at airport, whilst awaiting flight.

 You will receive payment through electronic transfer

 There is no need to keep receipts for this allowance, you are free to spend as you wish.

Team Incidental Expenses
Whilst away with your team, you may incur incidental expenses. 
Process for reimbursement;

 Keep receipts
 Follow instructions to upload onto Expense Me Pro
 Reimbursement is processed with Official’s Allowance

Allowable Expenses;
 fuel for hire car
  team sustenance (within reason), 
 Airport Parking – must be pre-booked

Non-Allowable Expenses;
 Food for team BBQs
 Team Dinners
 Taxi fares



Every decision we make, at Northern School Sport, 

is driven by providing the best outcome for our 

students.

Thank you for being part of this and for providing our students with this 

opportunity.



Northern Strong Since 1979
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